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1. O6mue nostoxkenus

1. Hacrosmee Ionoxenne pa3paboTaHO B COOTBETCTBHH ¢ JEHCTBYOIIHUM
3aKoHONATeNbCTBOM Pecmy6muku Kasaxcran, ITonoskeHuem o Ha0JIoAaTeIbHOM
COBECTE, YCTAaBOM M WHBIMH BHYTPEHHHMH HAOKyMeHTaMH I 'ocynapcTBeHHOro
MpeIIIpUATHA Ha MpaBe XO3siicTBeHHOro Bexenus I'KI1 nHa ITXB «Bbicmmii
MEIALMHCKMH KOJUIEIDK» aKUMaTa ropoia AcCTaHbl (manee — Ilpennpusrtue) u
OTPEACIIACT NOPANOK HAa3HAYEHHUS M NEATENIBHOCTH CeKpeTaps HaGJIonaTe/lbHOro
COBETA, €T'0 CTATYC, IIOJIHOMOYHUS ¥ KOMITETEHI[HIO.

2. Cexkperapp  HaONIONATENHEHOTO  COBETA  SBISETCS paboTHHKOM
llpeanpuarus, He SABIAIOIMKMCS YIEHOM HaOJIIOaTeIbHOIO  coBeTa M6o
MCTIOTHUTEIBHOTO opraHa IIpeanpusaTHs, W WCHONHAET CBOM OOS3aHHOCTH Ha
IOCTOSTHHOM OCHOBE B PEKHMMeE MOJHOTO paboyero s,

3. Cexperapp HaGJIOJATENEHOTO COBETA OBECIICYUBACT B3aUMO/JIeHCTBHE
Mexny opraHamu IlpepnpusTds B COOTBETCTBHM ¢ 3aKOHONATEIHCTBOM
Pecniyonuku Kasaxcran, Ycrasom Ipennpusartus, HacrosmwmM IlonoxkenueM u
APYTUMHA  BHYTPCHHHMHU JNOKyMeHTaMd Ilpepnpusrtus, a Takke pelIeHHSIMH
YOOJ(HOMOYEHHOIO  OpraHa  (MECTHOIO  HCIOJHHTEIHbHOIO opraHa) #
HabntonaTenbsHOro coBera IpeanpusTus.

4. Bo wusbexanue BOSHHKHOBEHMs KOH(MIHKTA HUHTEPECOB CEKpEeTaph
HAa0bNIOATENBHOTO COBETA HMeEET IPaBO COBMEIUATh CBOK) IESTEIBHOCTE C
BBIIIONHEHUEM  IpYruxX QyHkuuid B [lpeqnpuaTdd TOJNBKO C  COMVIACHS
HabnronaTensHoro coseta [penpusTys.

5. Cekperapb HaOJIIOJATENLHOIO COBETA B CBOEH NESTEIBHOCTH II0JJOTYETEH
1 TIOMYMHCH HEIOCPEACTBEHHO HAOMIOAAaTeNbHOMY coBeTy IIpennpusrtus B iume
npencesaTens HabJOAATENBHOTO COBETa, @ MO aIMHHHCTPATHBHBIM BOIIpOCaM —
UCIIOJTHUTENIbHOMY oprany [Ipeanpusrus.

6. CekpeTaph ~ HabIIOJATENFHOTO COBETA  OGECMEYMBAET  BBIHECEHHE
BOTIPOCOB  Ha  pacCMOTPEHHE  YINOJIHOMOYEHHOMY  OpraHy  (MEeCTHOMY
VCIIOJIHATENIBHOMY OpraHy), a TakXe IIOATOTOBKY M IpOBEICHHE 3aceqaHumil
Ha0IONaTeNbHOr0  coBeTa  IIpeAmnpusTus, obGecrednBaer (hopmupoBanue
MaTepuajloB MO BONPOCaM, BBIHOCHMBIM Ha PACCMOTPEHHE YHOIHOMOYEHHOI'O
opraHa (MECTHOTO MCIIONHHTEIBHOTO OpPraHa), M MATEPHAIOB K 3aceIaHHIO
HaOJII0/IaTEILHOTO COBETA, BEJET KOHTPOJIb 3a 00eceyeHHeM JOCTyna K HUM.

7. Cekperapp HaONIONATENBHOrO COBETA IS OCYIIECTBIEHHS CBOEH
ACSTCIBHOCTH B3aHMOJCHCTBYET €O BCEMH CTPYKTYPHBIMH I10OJpa3fie/eHUsIMH
[IpennpusTus u ero JOHKHOCTHBIMHU JIULIAMH.

2. Haznayenue u ocsoﬁomueﬂne OT JOJIZKHOCTH
CeKpeTaps HaﬁJIIO}IaTeJleOFO COB€TAa

8. Cexkperaph HaOJIONATENBHOTO COBETA HA3HAYAeTCS HA OCHOBAHUH
pellenns HaOIIOAATENbHOTO coBeTa 00 H30paHMH CeKpeTapsl HaGIIONATelbHOrO




COBCTA, M0 NPEACTABICHHUIO HCIIONHUTENBHOTO OpraHa Ipennpustus 1160 oxHoro
U3 4IICHOB HAOMIOAATENbHOro coBeTa IlpeampusTs. Habmonatensueiii coser
[I[PHHUMACT DPELICHHE [0 KaHAWAAType CEeKpeTaps HabJIIOJaTeIbHOTO COBeTa
OOJLIINHCTBOM T'OJIOCOB OT YYaCTBYIOIUX B COOTBETCTBYIOIIEM 3aCeIaHNN.

9. K kaumumaty Ha pmomkHOCTD CEKpeTaps HaOJIOAATEIBHOTO COBETa
IpeIBSBISAIOTCS CIICAYIOLINE TPEOOBAHUS:

1) BBICIIEE FOPHAMYECKOE W/HITH SKOHOMHYECKOE obpazoBaHue;

2) Hanuuue ombiTa paGoTBl B 06IACTH KOPIIOPAaTHBHOTO YIOpaBIeHUs He
MeHee 2-X JIeT;

3) GesynpeuHas nenoBas peryTanus;

4) orcyrctBHe adUIMPOBaHHOCTH K Ilpennpustusi, cBA3aHHONW C
KOHTPOIUPYIOIIMM JIMIOM JIH00 ¢ MicnoTHUTebHBIM OpraHom [Ipennpusitus;

5) OTCyTCTBHe HEINOTalleHHONW WIM HeCHSTOH B YCTaHOBJIEHHOM
3aKOHOZATEJILCTBOM IOPSAKE CYAUMOCTH.

10. B oTHouleHMu Kaxnmoit wus KaHIUIAaTyp B HaOJIOMATENbHBIM COBET
JI0JDKHA OBITH PEICTaBlIeHa ClIeAYOLas UHpOpMaLus:

1) pamunus, umsi, oT4ecTBO KaHIUAATA;

2) o pOXKIEHHUS;

3) obpasoBaHue, CIELHATLHOCTh MO JHUILIOMY (IuIiomMam), CBEIEHHS O
NOBEILICHUH KBaTH(UKALMH U TPO(ECCHOHAIBHOM MepPeNoroTOBKE;

4) cBeieHUA 00 OIBITE paboTHI 3a MoCeHKeE 5 JIET;

5) cBeneHMs O TOM, SBISAETCS JIM KaHIMZAT JIMIIOM, aQPUIMHPOBAHHBIM
[peanpustus;

6) MICbMEHHOE 3asBlICHHE KaHAMAATA O HA3HAYEHHH HA JOJKHOCTD
cekpeTapst Hab/onaTebHOro coserta IlpeanpusaTus.

1. C s1wuuom, HasHayaeMbIM ceKpeTapeM HabIIONaTe bHOTO COBETA
IIpejnpusiTis, 3akmodaercss TPyIOBOW [OroBop Ha CPOK, OIpeeeHHbII
pelieHHeM HaboaaTenbHOro coBeta [lpeampusus.

12. Tpynosod 10roBop ¢ cekperapeM HaGIIFOJATENBHOTO COBETA
TIONIMCBIBAETCS OT WMeHM llpenmpustus mnpencenarenemM HaGIIOAATENBHOIO
COBETa WJIM UHBIM JIMIOM, YIOJIHOMOYEHHLIM HAaOIIONATeIbHBIM COBETOM
[Ipennpusitus.

TpynoBo#i 10roBop IOIDKEH MpeycMaTpUBaTh OTBETCTBEHHOCTS cexpeTapsi
HAOJIFOIATENBHOTO COBETa 3a pasIVallieHue MH(OPMALUH, COCTABISIONEH B
COOTBETCTBUM C HOPMaMU JCHCTBYIOLIETO 3aKOHOJATENIbCTBA M BHYTPEHHUMH
AOKyMeHTaMu IIpeArnpusTus cinyxeGHyr0 WM KOMMEDHYECKYIO TaifHy, a TakkKe
00s513aHHOCTh  MH()OPMHUPOBaTh HAGNIONATENBHBIH COBET O BO3HHKHOBEHWH
OOCTOSITENBCTB, B CUILy KOTOPBIX CEKPETaph HAOIIONATEIBHOIO COBETA CTAHOBUTCS
adQumiupoBaHHbIM JiunoM [peanpusTus.

13. Habmonarenbublit coset Ipeanpustus Bpase B II060e BpeMst IIPUHATD
PCLIEHHE O TOCPOYHOM IIPEKPAIeHHH ITOJHOMOYHM CeKpeTapss HabII0JaTeIbHOTro
coBeTa.




/locpoiHoe npekpalenue Tpy10BOro 10roBopa OCYIIECTBIISETCS B IIOPALKE,
YCTAHOBJIICHHOM TPYAOBBIM AOTrOBOPOM H 3aKOHOIATEJIbLCTBOM PeCl'Iy6JII/IKI/I
Kazaxcras.

14. Pelmienrie o Ha3HaYeHUH HOBOIO CeKperapsi HaOIIOJATEILHOIO COBETa
MOJKET OBITh MPHHATO OIHOBPEMEHHO C NPHUHATHEM PEIICHHA O JOCPOYHOM
[IpEKpallICHUH IIOJIHOMOYHH JAEHCTBYIOIIETO CeKpeTaps HabII0AaTEIbHOIO COBETA.

3. DyHKIHH ceKpeTapsi Ha0/II0JaTeJILHOIO cOBeTa

15. K ocHOBHBIM (yHKIMAM ceKkpeTaps HAaGNIONATENBHOTO COBETA
OTHOCHTCS:

1) obecnieyenne >GEKTHBHOCTH KOPIOPATHBHOrO yIPaBI€HUs, B TOM
dMCie: - y4acTHe B pa3pabOTKe BHYTPEHHHX MHOKYMEHTOB IIpeampusTus
B3aMMOJICHCTBHE CO CTPYKTYPHBIMH MOAPA3AETICHUSIMHI U JOJKHOCTHBIMH
nuauamy Tpeanpustist ¢ uenpio obecredeHus HCIONHEHUST HOPM U TpeGoBaHuil
3aKoHOzmarenbcTBa  Pecry6bimku  Kaszaxctan B o6iactv  KOPIOPaTHBHOIO
YUPABJICHUS], yCTaBa ¥ BHYTPEHHUX JOKyMeHTOB [IpeanpusTus;

- @Halu3 CJIOXKMBIUCHCS MPAKTUKM KOPINOPAaTHBHOTO YIpAaBIEHHS B
IIpennpusitiuy, pa3paboTKa IPeITOXEHHH 110 €€ YITYUIICHHIO;

2) opraHusauus TMOATOTOBKH U OOECIEYEHHE BBIHECEHHE BOIPOCOB HA
paccMOTpeHUE yIOITHOMOYEHHOMY OpraHy (MECTHOMY HCIIOJIHHTEILHOMY OpraHy)
B COOTBETCTBHHM C TPeOOBAaHUAMH NEHCTBYIOLIEIO 3aKOHONATENLCTBA, YCTAaBa M
MHBIX BHYTPEHHUX JOKyMeHTOB [Ipennpusitus, B ToM duce:

- YYeT  INpPUHUMAEMBIX  YIOJHOMOYEHHBIM  OpPraHoM  (MECTHBIM
WCTIOJIHATENIBHBIM ~ OpPraHOM)  pelleHMd W WHOOPMHPOBAHHE  YJICHOB
HabJIOJATENBHOTO COBETA O PELICHUSX YyIOJIHOMOYEHHOTO OpraHa (MECTHOTO
UCIIOJIHUTENILHOTO OpraHa);

- peamusauus TpeOOBaHMH  yNMOJHOMOYEHHOrO oOpraHa (MECTHOTO
MCIIOJIHATENIBHOTO ~ OpraHa), HaOJIOfaTebHOTO COBETA KW HMHBIX OPraHOB
Ilpeinpusitiss 0 BBIHECEHHH BONPOCOB HA PACCMOTPEHHE YMOJTHOMOYEHHOMY
opraHy (MECTHOMY HCIIOJTHUTEJILHOMY Oprany);

- YUYET IOCTYIAIUINX TPeOOBaHMIA;

- WH(QOPMHMpPOBaHME UIEHOB HAONIONATENBHOTO COBETA O TPeGOBAHHSX
YHOJIHOMOYEHHOI'O Oprana (MeCTHOTO UCIIONHUTEIIBHOTO OpraHa);

- yYdaCThue B IIOATOTOBKE AOKYMCHTOB H I/IH(I)OpMaHI/II/I, IMoIexKamux
NPEZOCTABIICHHIO  YIIOJIHOMOYEHHOMY OpraHy (MeCTHOIO HCIIOJHHTEIBHOTO
OpraHa); KOHTPOJIb CBOEBPEMEHHOCTH ITOArOTOBKH TAKHX JOKYMEHTOB;

- IPeI0CTaBIICHUE YIeHaM HaOJII0JaTeIbHOTO COBETA, JOJKHOCTHBIM JIUIaM
IIpeanpusiTisi BO3MOKHOCTH 3HAKOMHTBCS C PELICHHAMH YIIOIHOMOYEHHOTO
opraxa (MECTHOTO HCHOJHHUTEIBHOTO OpraHa), OArOTOBKA KOMHiA PelIeHHi;

- KOHCYJIbTallMsi IO BOIPOCaM, CBS3aHHBIM C IPOLEAYPOM BBIHECEHHS
BOIIPOCOB  HA  PacCMOTPEHHE  YNOJIHOMOYEHHOMY  Oprany  (MeCTHOMY
HCIIOJIHUTEIIBHOMY OpTraHy).




3) obecnedenne paboThl HAGTIOAATENHHOTO COBETa, B TOM YHCIIE:

-~ Pa3bACHSCT BHOBb W30paHHBIM 4ileHAM HAONIONATENBHOrO COBETA
AercTByIolme B IIpenpusTun npaBuia fesTebHOCTH HaOJIIOIaTeIbHOrO COBeTa
U WHBIX opraHoB llpennpusrus, opraHusanuoHHyIo CTpykTypy Ilpennpusitus u

HHY!O MHOOpMALMIO, HMEIOIIeH 3HAYeHHe JUIsi HALIEKAEro HCIOHEHIs
qJICHaAMHu Ha6J'IIOJIaTCHBHOFO COBE€Ta Ux O6H33HHOCT€ﬁ;

- OKasaHWE COJCHCTBHA IIpEeACeNaTeNl0 HaOIIONATEbHOIO COBETA B
IJIAHUPOBAaHUK pabOTHI HAOIOAATENBLHOIO COBETA,

-COOp  MNpelIOKEHHH OT 4YNeHOB HabIONATeBHOTO  COBETa 11O
(hOpMHpOBaHHIO IUIaHa paboOThl HAOIIONATENHLHONO COBETa U IIPEJICTaBJICHHE
POEKTa MJIaHa PabOTHI HAOIFOIATEIEHOTO COBETA MPEJICeNATENTIO;

- HETIOCPE/ICTBEHHOE YYaCTHe B IIOATOTOBKE MPOEKTA II0OBECTKH O4EPELHOTO
3aceaaHus Ha6J'IIOlIaTeJ'H>HOI‘O COB€Ta B COOTBETCTBUHU C IIPpEAJIOKCHUAMU,
NIOCTYNUBILIMMH OT YJIEHOB HaOJIOIaTEIBHOIO COBETA,

- HU3BEIICHHE YWICHOB HAOJIOJATENbHOTO COBETA W NPHIVIAIICHHBIX JIMI[ O
BPEMEHH U MeCTe POBEIECHHUS 3aCe1aHMsL,

- TIOATOTOBKA M pacChlIKa MaTepHaloB IO BOIPOCAM IIOBECTKH MHS,
HeoOXoauMbIX st TIpenpUsTHS ¥ NpOBEJeHHS 3acelaHus .HaGIONaTeIBHOIO
CoBeTa;

- IIOJrOTOBKA 3aIlpOCOB M OTBETOB Ha MUCbMAa OT UMEHH HAOIIOATEILHOIO
COBeTa;

- olecrmeveHHe MpefOCTABIEHHMs 4ieHaM HaOIIONATELHOTO COBETa
3alpaluBaeMoil HHPOpMaLUH O AesTenbHOCTH [ IpeanpuaTus;

- pacchlIKa  4YieHaM  HaOJIOAaTeNbHOTO  COBETa  OIOJUIeTEHed i
TOJIOCOBAHMS JUIsl IPUHATHS PELICHUM HAOII0NaTeIbHBIM COBETOM NPHHHMAEMBbIX
IIyTeéM 3a0YHOTO TIOJIOCOBaHHUA; cOOp OrOJUIETEHEH, 3alONHEeHHBIX YJIeHAMMU
Hab.1rogatensHoro cosera;

- IpU TPOBEICHHHM 3a04YHOIO 3acel]aHusi HaOJIOJAaTeIbHOTO COBETa —
NOArOTOBKA OIOJUIETEHEH JUIS 3a0YHOTO TOJOCOBaHHUs, OOECHeYeHHe PacChLIKH
OroiieTeHed M cOOp MOJy4eHHBIX OFOJUIETEHEH, a TAaK)Ke MOABENCHHE HMTOTOB
FOJI0COBAHMS 10 BOIPOCAM ITOBECTKHU [Hs 3aCelaHUs HAOJII01aTEIEHOTO COBETA.

- IOJBOJMUT WTOTH TOJIOCOBaHHUs, INPUHHMAEeMBIX IIyTEM 330YHOTO
rOJIOCOBaHUs, O(OPMIIEHUE pEIIeHHs 3a0YHOI0 3acelaHUs HaOJIONATEIBHOrO
COBETa;

- B Cly4ae HEOOXOJMMOCTH JOBOAUT JO COTPYIHHKOB Ilpeampusrus
I/IH(l)OpMaI_IHIO O IIPUHSATBIX PCIICHUAX Ha 3aCeJaHUuAX Ha6JIIOI[aTeJIBHOFO COBCTA,

- OCYIIECTBIISIET KOHTPOJIb 3a MCIIOJHEHUEM aJpeCHBIX pELUeHHIA
HaOJIOAATENIHOTO COBETA;

- TOJy4YeHHWEe B CTPYKTYPHBIX IoJpa3fieNieHusXx [lpeanpusatus u
IPEOCTABNICHUN YIeHAaM HaOJIONATENbHOTO COBETa HEOOXOMUMBIX JOKYMEHTOB H
uH(OPMaIMK 0 fesTensHoCTH [IpeanpusTus;

- obecrieyenre CoOMIOIEHHS NOPSAKA NPUHATHSA PELIEHUH MO KPYIHBIM
CIIeJIKaM U ClIeJIKaM, B KOTOPBIX UMEETCS 3aHHTEPECOBAHHOCTb.

4) obecnieyeHre XpaHeHHE:




- IIPOTOKOJIOB 3ace/laHui HabJII0aTeILHOTO COBETA,

- PCUICHHH HabIIO/ATENBHOIO COBETa, IPHHHMAEMBIX IIyTEM 3a04YHOI0
r'OJIOCOBaHMS,

- OroyuteTeHel Ui TOJIOCOBAHMS, HalpaBJICHHBIX B HAOIIOJATeNIbHEIH COBET
YIEHaMU HaOJIIOJaTeNlbHOrO COBeTa st [IPUHATHSA PCIICHUH, NPUHHUMAEMBIX
IIyTeéM 3a09HOT'O I'OJIOCOBAHUS,

- BOACT JCNONPOM3BOACTBO M apXUB [OKyMEHTOB M MaTepPHAlIOB
HaOJIOJaTeNbHOTO  COBETa,  MPEeHOCTAaBISAET JOKYMEHTBI W BBIUCKHU
3aHHTEPECOBAHHBIM JIMLAM;

- BEJET y4eT M XpaHeHHe BXOMALIEN JOKYMEHTALMIO ¥ KOMHi HCXOIsAIIEeH
JOKYMEHTalMH HaOJI0AaTeIbHOTO COBETA, '

- YYeT M NOBEJCHUC [0 CBENEHMs YYacTBYIOLIMX B 3acCelaHHM WICHOB
Ha0JIIOJATeILHOTO COBETa MH(OPMALMH O MOCTYIHBIIX OT OTCYTCTBYIOIIUX
YIIEHOB  HAOJO/ATENILHOTO COBETAa MHCHMEHHO M3JIOKEHHBIX MHEHHH o
paccMaTpUBaEMBbIM BOIPOCAM IIOBECTKH JIHS.

5) B X0/le IPOBEJICHHUSI 3aCEJaHNUS OCYILECTBIISIET:

- Y4€T, INOCTYNAalOIUX B HaOMIONATENIbHBI COBET IPEMIONKEHHH O
POBEJCHNU €ro 3acellaHMi M BOIPOCOB, MOCTYMAIOIIKX ISl PACCMOTPEHHS W
pellcHMs HaOI0AaTebHEIM COBETOM,;

- pacupeneiseT IOCTYUBIIKME BOIPOCH 10 HAIPABJIEHUAM AESTebHOCTH, B
KOTOPBIX TAaKHE BONPOCHl BO3HUKIM M TPeOYIOT CBOEro pelIeHHs, cooOIaer
TpeJICeIaTeNt0 HabII0AaTeNbHOTO COBETA O MOCTYMUBIIUX BOIPOCAX;

- OINOBEIIAET BCEX YICHOB HAO/IONATENBHOTO COBETA O MOCTYNMBIINX B
HAOJIIO/IATeNbHBIH  COBET MpEUIOKEHHSX U BBIACHSIET 3aMHTEPECOBAHHOCTH
K&X)I0r0 W3 4JICHOB B PacCMOTPEHMH U DEIICHHH BOIPOCOB, YKAa3aHHBIX B
IPELIIOKCHHSIX;

- OCYIIECTBJISIET PErMCTPAaLMI0 4WIEHOB HAOIIONATENbHOTO COBETa
IPUHUMAIOLIUX YYaCTHE B 3aCeIaHuM;

- IO PYKOBOACTBOM IIpefcenaTenss HaOIIOJaTeIbHOTO COBETa BEIET
MPOTOKOJI  3aCe/laHUH, OCYLIECTBISET KOHTPONb 3a HCIOJHEHHEM pEeIleHHIT
HaOJIOAaTeIbHOTO COBETA;

- BBITOJIHSCT MOPYYEHHUS TpeceiaTeNsi HaOJIr0JaTeIbHOIO COBETA,

- OCYILECTBIISIET ~ KOHTPOJII 3a OpPraHU3alldOHHBIM M  TEXHUYECKHM
NPOEE/ICHUEM 3aceJaHUl HaOJIFO1aTeIbHOTO COBETA;

- OpraHM3alys BeJICHUS 3allMCH XOJa 3aceJaHui HaOJF0IaTeILHOIO COBETA,
B TOM YHCJI€, C COTJIaCHsl IPHCYTCTBYIOIHX YWICHOB, HAa AYIHO-, BUIEOHOCHTEIIH,

- HIOATOTOBKA ITPOCKTOB IIPOTOKOJIBHEIX pemeHHﬁ;

- BeieHHe, OGQOpPMIEHHME U IIOANKCAaHWE IIPOTOKOJIOB  3aceJaHuii
HaOJIO/IATENIbHOTO  COBeTa W BBIIHCOK W3  TNPOTOKOJNOB  3aceNaHwii
HaONIOAATENILHOTO COBETA;

- pacchUIKa JOKYMEHTOB, YTBEPKASCHHBIX HAOIIOAaTeIbHEIM COBETOM;

- BBIIOJIHACT HWHbBIE IIOJIHOMOYHMS, CBSI3aHHBIE C JEJONPOU3BOJCTBOM H
OpraHu3alMein AesTelbHOCTH HabMI0AaTeIbHOTO COBETA.




6) XpaHEeHHE IOKYMEHTOB W packpeiTHe MHQOpManuu o [lpeanpusitum, a
UMEHHO: .

- obecneyenue XpaHEHHUs JIOKYMEHTOB, IIPEAYCMOTPEHHBIX
3aKcoHoMaTeabCTBOM Pecmybnukm Kasaxcran, B YcraBe WM HHBIX BHYTPEHHHX
noxymenTax [Ipeanpusrus;

- TPCAOCTABICHIE 3aKOHHBIM NPE/ICTABUTENSM YIIOIHOMOYEHHOTO OPraHa
(MECTHOTO HCTIONHUTENBHOTO OpraHa) Aoctyna K nokymeHTtam [lIpenmpusrus B
YCTaHOBJIEHHOM TOPSIZIKE;

- OpraHu3allisi H3TOTOBJCHMS KONMH JOKYMEHTOB MO TpeGOBaHHMIO
YHOJHOMOYEHHOTO OpraHa (MECTHOrO HCIONHHTENBHOTO OPraHa) U UIEHOB
Ha0JIFO1aTeTIbHOIO COBETA;

- Y4acTue B y4ete aQpunupoBaHHbIX Jui [Ipempusitus;

- OpraHusanys INOArOTOBKM M CBOCBPEMEHHOH IIOJaY YIIOJHOMOYEHHBIM
opraHaM (MyOJIMKAMH B YCTAHOBJNEHHBIX CIIy4asix) OTYETOB, COOOILIEHHI O
CYLICCTBEHHBIX  (DaKTaxX, YBEJOMICHHH, WHON WHPOPMALKMH, TOIEKAIIEH
packperthro [Ipeanpustuem;

- YUacTH€ B aKkTyalusalud HMHPOpManud oQHUIUATBLHOrO web-caiita
IIpeanpusiTus B uHTEpHETE.

7. Opranuzanus B3aMMOZAEHCTBUS MEXIy OpraHamu IIpennpustus, B Tom
qucrne: ,

- CBOCBPCMEHHOE BbIABICHHE Ha3pEBAIOIIMX KOPIIOPATHBHBIX KOH(IHKTOB,
MH(OPMUPOBAHHE O HHX COOTBETCTBYIOIIMX OPIaHOB (IOJKHOCTHBIX  JIHII)
IIpe/npusTus, NpUHATHE Mep 10 MX MPENOTBPALIEHHUIO H, IpU HEOOXOIHUMOCTH,
obecreyeHne pa3pereHusi KOHPIUKTOB KOMIIETEHTHBIM OpraHoMm (AOHKHOCTHBIM
mauem) Ipennpusitus;

- Yy4acTHe B IIOATOTOBKE U peald3aldd PELICHHWH O peopraHu3aLiu
[Ipennpusrtus;

- YBEAOMJICHUE KPEUTOPOB B Cllyyae NPUHATHS PELIEHHs O PEOPTraHU3aLiH
[Ipermpusitus; '

- y4acTHe B HCKOBOM, IPETEH3UOHHOH paboTe MO BOIpPOCAaM NPHMEHEHHS!
HOpM 3aKOHOJATeNbCTBA Pecrybnvku KasaxcTaH B 06iacTé KOPNOpaTHBHOIO
yIpaBJieHus,

- MHBIX YCTaHOBJICHHbIX 3aKOHOJATEIbCTBOM KOPIIOPATHBHBIX MPOLEYP.

4. IlpaBa n 06513aHHOCTH CeKpeTaps HAG/II0JaTEIbHOI0 COBETA

16. Cexperaps HabII0OIaTENEHOTO COBETA IPH OCYIIECTBICHUU CBOUX IIpaB
Y UCITOJIHEHMU OOSI3aHHOCTEH JOJDKEH JeWCTBOBAThH B uHTepecax Ilpeanpusrus,
OCYIIECTBILATE CBOM NIPaBa M UCIIOJNHATH O0S3aHHOCTH JOOPOCOBECTHO U Pa3yMHO.

17. Cexkperapp ~ HabmogaTenbHOro  coBera B npenenax  CBoeH
KOMIIETE€HIIUHU BIIpaBe: |




1) sanpammBath ¥ nNOMYYaTh y OMKHOCTHBIX man  Ipeanpustus,
PYKOBOIMTENICH €r0 CTPYKTYPHBIX IIOAPa3IeieHuH MH(QOPMAILIHIO U JJOKYMEHTEI,
HEe0OXOUMBIE TSl BBITIOJIHEH!S BO3JIOKEHHbIX Ha HETO 3a/1a4;

2) KOHTPOIMPOBATH HCIIONHEHHE PCILCHUM, NMPHUHATHIX YIOJHOMOYEHHBIM
OpPraHOM (MECTHBIM HCIIOIHUTEIBHBIM OpraHOM) U HaOJIOJaTEIbHBIM COBETOM:;

3) npeajiarate BOIIPOCHI B IIOBECTKY JOHsI 3aceagaHusl Ha6HIOHaTeHLHOFO
COBETa U UCIIOJIHUTEJIbHOI'O OopraHa HpeIIHpI/IHTHﬂ; '

4) HOArOTaBIMBATH M HANpABIATH YNOJHOMOYEHHOMY oprany (MecTHOMY
MCTIOTTHUTEILHOMY  OpPTaHy) OTBETBl Ha €ro KOPPECHOHAEHIHIO (B pamKax
BOTIPOCOB  KOPIIOPATUBHOTO  YIPABIEHHUs); MPEJOCTABIATh MaTepHalbl IO
BOTIPOCaM, BBIHOCHMBIM Ha PaCCMOTPEHHE YIIONHOMOYEHHOMY OpraHy (MeCTHOMY
HMCHOMHUTENILHOMY OpraHy), JOKyMeHTbl [Ipearpusitus, mojyexanye XpaHeHuio,
3aTparuBarolye UHTEPECHI YIIOJTHOMOYEHHOT'O oprana (MecTHOTO
UCIIOJIHUTEJIPHOTO  OpraHa), a TaKXe I[IOArOTaBIMBATh OTBETHl IO WHBIM
TMOCTYNMHUBIIMM BONIPOCaM B paMKax IMOJHOMOYMH, IPEeJOCTABIEHHBIX CEeKPEeTapIo
HabJIFOIaTeIbHOTO COBeTa JEHCTBYIOIINM 3aKOHOAATEILCTBOM H BHYTPEHHHUMH
noxymenTamu [Ipennpusrus;

5) sampammBaTe HHpOpMaluIO y GalaHcomepKaTens Ipennpustus 06
ONepallisiX, 3apETUCTPUPOBAHHEIX B peecTpe GanaHcoxepxkarens [Ipeanpustus, a
TaKKe HHYI0 HHPOpMAIHIO U3 peecTpa, Heobxonumyto [IpennpusTus;

6) MpenOCTaBIATH OalaHCOAEPKATENO JOKyMEHTALMIO, CBA3aHHYIO C
umyiiecTsoM  Ilpeanpustus  u  HeoOxoauMyro — GanaHCOAepKaTeNIo i
HaJyiexaniero Benenus peectpa [Ipennpustus.

18. Cexperapb HaOIOIATEIBHOIO COBETa 0OS3aH:

1) crporo cobmomaTh B CBOEH HesTENBHOCTM HOPMEI M TpPeGOBaHHS
3akoHoJaTenbcTBa PecnyOnuku Kasaxcran, ycraBa, Komekca kopropaTHBHOTO
ynpeBierus [IpeqnpusaTus u ero BHyTpeHHHX JOKYMEHTOB;

2) PpYKOBOACTBOBAaThCS B CBOGH  JEATENBHOCTH  JeHCTBYIOLIUM
3aKOHOJATENIbCTBOM,  PCIICHHSMH . YIIOJHOMOYEHHOTO  opraHa  (MEecTHOro
MCIIOJIHUTENIBHOTO Oprana) ¥ HabmogaTensHoro coBera [peanpusaTus;

3) MCTIONHATH IOPYYEHUs [Ipe/iceIaTe s HaOIIOAaTeNbHOTO COBETA;

4) no TpeOOBaHWMIO HAGIIOJATENBLHOIO COBETA OTYHMTHIBATHECS O CBOEH
JeSITENIBHOCTH TIEpe T HUM; .

5) uHbOpPMHUPOBaTh HAOGIONATENLHEIA COBET O BO3HHKHOBEHHH CHUTyalui,
CO3JIAIOIIMX YIpO3y HApYIICHHs HOPM JEHCTBYIOINEIO 3aKOHOATENbCTBA, MPaB
YHOJHOMOYCHHOIO OpraHa (MECTHOTO HCIIOJHHUTENBHOTO OpraHa), a TakKxKe
BO3HHKHOBEHHS KOPIIOPATHBHOTO KOH(MJIMKTA.

5.YciaoBus onjaarsl TPYJAa H NPEeMHPOBaHHUsA CeKpeTaps
Ha0J/1101aTEeJILHOI0 COBETA

19. 3apaboTHas mara cexpeTaps HaOJIIOAATENBHOIO COBETA ONpEETIIeTCs
CYMMOH  yCTAQHOBJIEHHOrO  TPYAOBBIM  JIOTOBOPOM  (JOMONHUTEIHHBIM




COTJIallIeHHeM) JIOJKHOCTHOTO OKJIaja W JAPYTHX BBIIUIAT KOMITEHCALHOHHOIO K
CTUMYJIUPYIOIEr0 XapaKkTepa B COOTBETCTBHH C 3aKOHOAATEIHCTBOM PecniyGnuku
Kazaxcran u Hacrosmm Ionoxxenuem.

20. Hayncnenue 3apaboTHON IUIaTEHI IIPOU3BOJIUTCS B COOTBETCTBHUM C
TabeleM ydYeTa HCIONB30BaHMA —pabouero BPEMEHH. Y4YeT (haKTHYECKH
OTpabOTaHHOTO CeKpeTapeM HabIIoNaTelbHOrO COBeTa BPEMEHH OCYIIECTBIISIETCS
OTBCTCTBEHHBIM CTPYKTYPHBIM MoApaszeneHueM [IpeanpusTus.

21. Tlopsmox BeIILIATHl 3apaGOTHON ILIATHI CeKpeTapro HabJIIogaTeIbHOrO
COBETa ONpPENCNIACTCS BHYTPEHHUM IOKYMEHTOM I[Ipeanpustus, perynupyromum
CHCTEeMY OILIaThl TPyJa IUTATHBIX PaGOTHHUKOB.

22. Pasmep JOMKHOCTHOTO OKJIafa M yCIIOBHS BO3HArpaXaeHus ceKxperaps
HabJroJaTeNnbHOrO  coBeTa Ilpemnpustus, He YCTaHOBJIEHHBIE HACTOSILUM
ITosnoxenuem, onpenensroTcs peleHreM HabIio1aTeIbHOIO COBETa IIpennpusitus.

23. Ilo peleHHIO HaGIIOJATEIBHOTO COBETA [penmpusitus cexkperapro
HAOJIFOJIAaTENIbHOTO COBETa MOXET BBILTAYUBATHCS MPEMHES 10 pe3ynbpTataMm ero
paboThl 3a OTYeTHBIH KBapTal, B Clyd4ae KadeCTBEHHOTO MU pe3ynbTaTUBHOTO
BBIIIOJIHEHUS MM  CBOMX (GYHKUHMOHAIBHBIX O0S3aHHOCTEH, B pasMepe, He
IIPEBBIIAIOIIEM pa3Mep OAHOIO AOJKHOCTHOTO OKJIaza.

24, B d4ecTh mpa3gHOBaHWS HAMOHAJBHBIX, TrOCYJapCTBEHHBIX U
NPO(ECCUOHANBHBIX Tpa3aHUKOB B Pecry6nuke KaszaxcTaH 3a cueT 3KOHOMHH
cpeacts Qonpa omnarel Tpyna (mamee — ®OT) gomyckaercs [IPEMUPOBaHUE
cexperapsi HabiroaTenbHoro coseta [Ipeanpusitus B pa3mepe, COOTBETCTBYIOILIEM
pasmepy NpeMUalbHOHN BBIILIATHI 10 TaKkM ClydasM pabotauky [Ipemmpustus c
JOJDKHOCTHBIM - OKJI4JIOM, OSKBHBAJICHTHBIM JIOJDKHOCTHOMY OKJIAQy CeKpeTaps
HabrronarensHoro cosera. CoOTBETCTBYIOLIEE IPEMHPOBAHHE OCYILIECTBIISIETCS HA
OCHOBaHWH TIpHKa3a PyKOBOAUTEIS UCIIOJHUTENLHOrO oprana [Ipeanpusatus mm6o
JM1E, HCIIOJIHSIOIIETO ero 00sS3aHHOCTH.

25. IlpemupoBanue cekperaps HaOIIOaTeTbHOTO COBETa,
IpefyCMOTpeHHOe HacTosiuM  [lonokenreM, He TNIPOM3BOIMTCS B HEPHUOJ
HCIIBITATEJIBHOTO CPOKa M IPU HAIUYMU Yy HETO HE CHATOIO JUCLHMILIMHAPHOIO
B3bICKAHUSI.

26.  ExeronHelidi  omnavMBaeMbIi  TPYIOBOW  OTITyCK CeKpeTapro
HaONIONaTeIbHOTO  COBETa MPENOCTABISETCS B COOTBETCTBHH C IIpUKa30M
pykoBonutens McnonnurensHoro oprana [IpearnpusTvs Ha OCHOBAHUH 3asBIICHUS
Ha UM Npezcenarelis HaOI0AaTeNbHOTO COBETa, MPH YCIOBHH ITOIOXHTEIBHOM
PE30IOLMH NpeaceaaTelist HabIIoaaTeIbHOIO COBETA.

27. Cexperapro HabmoaTeNbHOrO coBeTa [IpeanpusTHs OCYIeCTBISIOTCS
AOILIATBI, MPEIOCTABIAIOTCS FAPAHTUH ¥ KOMIIEHCALMOHHbIE BBIIIATHI B pa3Mepax,
IIPelyCMOTPEHHBIX TPYOBBIM 3aKOHOAATENbCTBOM PecnyOnmku Kazaxcran.

28. He npenycmorpennble HacTosmmM [To0oXeHHEM BBIMIATE CEKPETApIO
HaOJIOJATENFHOTO COBeTa, BKJIIOYAs MHblE BHABI BO3HAUPAXICHMH, JOILIAT,
Ha/0aBOK, NPEMUH ¥ IPYTHX (OPM MaTEpHAIBHOIO MOOMIPEHHUS B JISHEKHOM I
HaTypallbHOU (opme, 3amperiaroTcs.




6. OGecnieuenue aesiTeJbHOCTH CeKpeTapsi Ha0/II0JATEJLHOIO COBETA

31. B mensx Hagmexamero u 3G GEKTHBHOrO BBITOJHEHUS 00513aHHOCTEH,
CeKpeTapb HaOJIOJAaTeNbHOIO COBETA JOJDKEH OBITh OGecIeyeH HEe00XOJUMBIMH
OpraHU3allMOHHO-TeXHUYECKUMU YCIIOBUSMH, B YaCTHOCTH:

1) Cexperapp HaOIIOAATENLHOTO COBETAa JOKEH HMETh OTAEJIbHBIN
KaOMHeT, HaXOMALIUICS HEMNOCPEICTBEHHO IIO MECTy HaxoxXJIeHHs oduca
LeHTpaJbHOrO anmnapara I IpeqnpusTus; |

2) paGodyee MecTo ceKpeTaps HaGNIONATEIBHOrO COBETA TOIDKHO GBITH
00eCIleYeHO MepCOHANbHBIM KOMIBIOTEPOM, @ caM CeKpeTapp HalOJIIOAaTeIbHOrO
COBETa — MIePEeHOCHBIM KommbioTepoM (Notebook);

3) Cexperapp HaOIIOJATENEHOTO COBETa [OJDKEH OBITH O6GecIIeyeH
HeoOXOMMMOM OprTeXHUKOM, celidoM, HECTOPAEMBIM METAJUIMYECKUM IIKadhoM
AJIL XpaHCHUA JIOKYMEHTOB, & TAK)KE CIIPaBOYHOM M EPHOJMYECKOM JINTEPATYPOH.

32. PasMep KOMaHIMPOBOYHBIX PACXO/0B (CYTOUHBIE, PACXOIBI IO HaliMy
KHJIOrO IOMCILEHHS, PAaCXO/bl 110 NPOE3Ay K MECTY KOMaHAUPOBAHHS M 0OPATHO)
JUli  CeKpeTapsi HaOIIONaTeNIbBHOrO COBETa ONPENENsSeTcs B COOTBETCTBHH C
BHYTPEHHUMH JOKyMeHTamu [Ipeanpustust.

7. OTBETCTBEHHOCTH CeKpeTapsi HAGII0IATeILHOr0 COBETa

33. Cexperapb HaOJIIOJATEIBHOIO COBETA HECET OTBETCTBEHHOCTE nepen
[lpenpustreM 3a yOBITKH, NIpPUYMHEHHbIE [Ipeanpusatuio ero BUHOBHBIMH
JeUcTBUAMHU  (Oe3nelicTBHeM), B MOpsKe, YCTaHOBJIEHHOM  J€HCTBYIOIUM
3aKoHoMaTeNbcTBOM Pecniybinku Kasaxcras.

34. 3a HeucmolHeHME WIM HEHa[UIeXkallee HUCIIONHEHHE ceKperapeM
Ha0ONI0IAaTeIbHOTO COBETA BO3JIOKEHHBIX HAa HErO 00s13aHHOCTEH, a TAKXKeE B ClIyyae
BBIIB/IEHUS (DAKTOB HAPYLICHHUS TPYIOBON IUCIUILIMHEL, 110 PELICHUIO
Ha0JIoJaTeILHOIO COBETa K CeKpeTapio HabJIF0IaTeIbBHOTO COBETAa MPUMEHSIOTCS
MEPEI B3BICKaHUsI B COOTBETCTBUU C TPYAOBBIM 3aKOHOATEIHCTBOM.

35. Cekpetaps HaOIIOAATEIHHOTO COBETA HE BIIpaBe pasriiallaTh CBEICHUS,
COCTABJIAIONIME  COINIACHO  JEHCTBYIOIIEMY 3aKOHOAATENCTBY PecrnyGmmku
Kasaxcran M BHYTpEeHHHM IOKyMEHTaM [peanpusaTs KOMMepYecKyro TaiiHy, a
TaKXXe HHYIO KOH(QHIECHIUATBHYIO HHPOPMALIHIO.

36. Cexkperapp HaONIONATEIHHOTO COBETA HE BIIpaB€ HCIIOJIH30BaTh
JIOCTYTIHYIO eMy HWHQOpPMalUIO OrpaHHYEHHOro JOCTyHma 00 Ilpennpustus B
JIUYHBIX IEJIAX.

8. 3ak/04YHTE/IbHBIE 0JI0KEHHS
37. UcnonHeHue o00s3aHHOCTEMH CeKpeTaps HaOJIIOJaTebHOrO0 COBETa, B

CJIy4dae €ro OTCYTCTBUs, OCYLIECTBISIET JIULIO, KOTOpBIﬁ Ha3HA4ac€TCsA 110 PCIICHUIO
Ha6m0}1aTeanoro COB€Ta U3 4YHuCJia pa6OTHHKOB HpCI{HpI/IHTI/IH.‘

10




38. Ecnu oTmenbHbIE IIYHKTBI Hactoswmero Illomoxkenus BCTyHarT B
IIPOTUBOPEYHE C NEHCTBYIOIIUM 3aKOHOATEIBCTBOM PecniyOmuku Kazaxcran, 3ti
IIyHKTBI yTPAQYUBAIOT CUIIy U B YacTU PETYIMPYEMBIX 3TUMHU MYHKTaMH BOIPOCOB
CICyeT  pYKOBOJACTBOBAaTbCS HOPMaMH ACHCTBYIOIIETO  3aKOHOAATEIbCTRA
Pecry6nuku Kazaxcran no momenrta BHCCCHHS COOTBETCTBYIOLMX H3MEHEHHI B
Hacrosuee ITonoxenue.
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